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Explanation of symbols in the animal welfare database
'{IF New g Edit
@ OK (Save) a Delete
'7;&' Refresh/Update v A Next page/ Previous page
b Close F Clear
'@:‘ Selection 0 Open detailed view

Note : Please note that you should not use the "back” button on your browser. Please also note that you should
not click on any button until a page has been fully loaded. The loading status of an Internet page is displayed by

your browser.

Note: If you need a placeholder, please enter a percent sign (%) for it (e.g. when filtering  the name, location

number, etc.).
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Master data mainte-

Master data maintenance nance

Use of the Animal Welfare Databaseas an auditor :

> >

> > >

b=

See master data of the assigned locations (3.1)

Enter audit reports for your locations (3.2.3)

Changeyour entered audit reports (3.2.1)

View released audit reports and blockage information (3.2.1)
Input and management of corrective actions (3.3)

Report failed attempts and failed visit (stock checks) (3. 4; 3.5)

As a authorizing auditor you can additionally:

A

> > > > >

> > >

Decide on certificate acceptance when changing certification bodies (4.1.2)

See master data of the certification body (4. 2)

View master data and stages of approval of your certification body's auditors (4.3)
Releaseentered audit reports (4.4.1)

Have audit reports reset (send reset requests) (4.4.2)

Submit a request for a term extension (Requestterm extension) (4.4.3)

Have audit reports unblocked (send unblocking requests) (4.4.4)

Administer and release corrective actions (4.4.5)

Release failed attempts (stock checks)(4.4.6)
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2 Login to the animal welfare database Login to the animal
welfare database
https://datenbank.initiative -tierwohl.de/QSTierwohl/start/do
INITIATIVE
TIERWOHL
|
P Public search [P Forgot password | Tips for a good password
User login
user- D N o< ]

Password J

With your first log-in you confirm that you have read and accepted the
data privacy statements listed below.

Data privacy statement

A Enter User-ID
A Enter password
And then click OK.

|“4 Change password
2.1 Change password - Change password

For security reasons, you should change your assigned password immediately and regularly thereaf-
ter.

A Click Ahange passwordfi
A Enter old password

A Enter new password

A Repeat new password

. Forgotten password
2.2 Did you forget your password?

Click on "Forgot password" and enter your user name (User-ID). A new password will be sent to the

e-mail address deposited for you.
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P Master data | Auditing |“% Change password |#j Sign off [P Corrective actions | Favorites

Master data menu
Master data menu :

Here you will find all the locations of your certification body that you can audit according to your ap-
proval.

Auditing menu Auditing menu

Here you can enter audit reports as well as view and manage your entered audit reports. Under the
menu item Auditors you can see your master data.

Change Password Menu Change Password

Menu
The password can be changed here.

Sign off menu Sign off menu
You can log out here.
Favourites menu

Favourites menu

Here you can create and manage favourites. Click on"Add Favourite" to save the page you are cur-
rently viewing. If you want to remove a favourite, first click on "Edit favourites" and then click on the
favourite you want to remove. To finish this action, click on " End Edit'.

3.1 Masterdata menu Master data menu

3.1.1 Menu item Locations

P> Master data

Menu item locations

P Locations

Here you will find all the locations of your certification body that you can audit according to your ap-
proval.
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Update with ' and restrict the search with filter functions beforehand, if necessary.
Locations. 1T R
A Search criteria Sorting Location number, production scope.
Name J pie B Type of production
Location numbers. Qs With turkey rearing Blocked
Change of certification body open
£ Streat ‘Separated procduction Locations with no KO transmitted
Postal Coda City Change of kg live weight after due date
Country Paiopation in the programme
Cartification body hE ) Sign-up status.
Coordinator 1@ Audit $tatus
Audit cycle (programme 2021)
Date of approval from ™ Date of approval until Audit cycle (programme 2018)
Deregistration date from | Deregistration date until ™ Request cycle -
Next audt from L] Next audi until 2 Request cycle (programme 2021) -
QS stage -
—
Export functions Export functions

You can export the data in Excel format and process it further.

An Excel file with all locations will be created. If you want to limit the selection before downloading
the file, use the filter functions.

Export Button Export

Click “ and you will get an Excel file of all locations,

depending on the filtering you set before.

Button Report
Audit planning

Report a udit planning

Click Report audit planning

and related information you need for your audit planning, e.g. information on the desired audit type
and contact details of the location.

and you will receive an Excel file with all locations

The audit planning report only shows locations where an audit can be carried out at that time .
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Detailed view location Detail_ed view
Location

Click @ to open a detailed view of the location.
Locations > Location

Name Test GmbH Date of approval 22.08.2022
0} | Audit terms
@S location number | Type of production 1002 Calf production Audit term extension

Location  Audit data/ Blockings  Audit reports  Contact person  Separated production  History

Name *

QS location number * | Type of production 1002 Calf production
Street *

Postal Code * D-QS a

Post-office box City *

Post-office box postal code Country * Germany

URL Federal state

Address of sty/coop

Remark

Date of approval 22.08.2022 Certification scheme Qs
Approved until (programme 2021) 30.06.2025 Audit status Passed
Sign-up status Signed-up
Entitled to payment until Telephone
Fax
Mobile
Date of change of coordinator Emall support@g-s.de
Coordinatar *
Change of certification body ] Term for certificate acception
Date auciit release
Sign-up date 02.08.2022 Deregistration date
Date of i i g 2021) % (02.08.20:

. Location tab
Location tab

The master data of the location as well as additional information (registration status, etc.) are dis-
played here. This tab contains the master data of the location. You cannot edit this data.

Audit data/Block ings tab Audit data/block  ings

tab

The audit data and current blockings are displayed here. The audit cycle, among other things, is also

displayed here.

Site -specific checklist tab tSitt)e-SpeCifiC checklist
al

The site-specific checklist is displayed here.

Location blocking tab
Location blocking tab ocation blocking 1
The blockages of the location are displayed here.

Audit reports tab
Audit reports  tab
The audit reports of the location are displayed here. Click & to open the audit report.

Contact person tab Contact person  tab
The contact persons for the location are displayed here. Clickon @ to open the record.
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Auditing menu

3.2 Auditihg menu

Menu item
3.2.1  Menuitem Audit reports audit reports

VVVVYV

Auditing |“% Change password
Audit reports

Auditors

Enter audit report

Eligibility of delivery in the past
Here you will find all audit reports that have been entered and released.

Before cIicking% , harrow the search if necessary with filter options, e.g. production scope(s)

Audt reports Dex

A Search criteria Sorting
ju] ]
QS location number

QS-IDVEAN Budit dete from from il
Coordinator ) & Audit date on by

Ingpection type Type of production

Location D&
Auditor

Qs status
Status of audit report Blocked Show thind-party audits

Audit reports
p pe b n body _Type of prod frans

Audit reports can be in different states:
A Entered
A Released
A Released but blocked (audit report must be unblocked by Animal Welfare Initiative)
A

Closed ('blocked" by Animal Welfare Initiative, no access)

Note : Audit reports can only be edited while they are in the state "entered”.
Excel export

Excel export:

giick on TG

The Excel export provides an overview of all audit reports including additional information that is not
shown in the web view, e.g. audit duration and contact person.
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Detailed view of audit report
dick ¥ to open audit reports.

Audit reports > Audit report

QS location number Type of production [1002 Calf production
Location Audit date from [26.10.2022

oo, (R R S
(o]
Audit date from * 126.10.2022 Audit date until 26.10.2022
Beginning of audit (hh:mm) * [13:45 End of audit (hh:mm) * 14:45
Duration of audit (hh:mm) * (01:00
(Actual) waiting time (hh:mm) *
Contact person * {
Inspection type |Programme audit Number of animals
Blocked o J
Proved from Proved until
Initial audit o J
Status of audit report |Released Released on Malling date deviation report
Qs status |Passed 28.10.2022 | [28.102022
Auditor [- Released by [-
Checklist [Calf production Version [01.04.2022
Certification body ( i
Remark ‘
2
General KO Concluding confirmation audit

Remark General-KO ‘

Quantity report [-

Remark quantity report

Audit report tab
Here you will find a summary of the information on the audit report.

Audit cut-offs tab
Here you can see the blockings and resets of the audit report.

Audit results tab
Overview of audit results including comments. Open detailed view with L

Annexes tab
Here are the deposited files as annexes.

Summary of the audit report

By clicking on O you can generate a summary of the audit report as a
pdf file and print it out if required.

| e——

e
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Detailed view of audit
report

Audit report tab

Audit cut -offs tab

Audit results tab

Annexes tab

Print summary of the
audit report
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3.2.2 Menu item Auditors
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Auditing |“% Change password
Audit reports

Auditors

Enter audit report

Eligibility of delivery in the past

Here you can see your master data.

Audiors D&x

Number of selected Records: 1

A Search criteria Sorting

certification body i T o it

Stage of approval

Dale: of trining from ( Dale of training unti Sign-up status

Type of training -

Test result [

Auditors

By clicking on Export you can export the data set as an Excel file.

Open the data set with o

Auditors > Auditor

Last name ( ]

First name |

e ool R A

Title Mr. D
Title -
First name: ( User
Last name * [ | Username

Sign-up status Signed-up
Strest ( city [
Postal Code: Country Gemany
Post-office box ( Lenguage: (DEU, Deutsch
Post-office box postal code
Type of auditor Auditor Date of approval 27.04.2015
Certification body
Telephone [ Email
Mabile Fax
Professional expenence Data protection information confirmed an

Auditor tab

Here you can see your master data.

Qualification tab

Here you can see your stored qualifications (degree, work experience, etc.).

Entered audit reports  tab

Here you can see the audit reports you have entered and export them as an Excel file by clicking on

Released audit reports tab

Here you can view your released audit reports and export them as an Excel file by clicking on

e
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Menu item Auditors

Button Export

Open record

Auditor tab

Qualification tab

Entered audit reports
tab

Released audit re-
ports tab
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3.2.3 Enter audit report menu item

YYVVY

Auditing [“% Change password
Audit reports

Auditors

Enter audit report

Eligibility of delivery in the past

You can enter audit reports directly into the database in 4 steps.
Step 1: Selection of audittype and audited location
Important:  First select the audit type !

By clicking on% , the locations that can be audited appear.

Enter audit report: > Selection locations

EEETTEEE  SEECTIS [ ]
Name
QS location number Type of production
Strest.
Postal Code: i
corty ‘ @ Froarinme it

EECETTEEE TR

Location
Narne Qs location number ype of production asi0 Sireel Postal Code Ci [

Selectthe location for auditing from the list and then click on “.

Step 2: Enter audit data

Test456 276214536215874 Schedestrafie 53113 Bonn
Test 276236541478452 Schedestralie 53113 Bonn
B Test Piggy 276236587410259 Schedestralie 53113 Bonn

Enter the master data of the audit and then click on continue.

Plausibility check - view inthe web application (using the example of pigs)

Enter audit report: > Selection locations > Enter audit data

Audit date from * ™ Audit date until

Beginning of audit (hhimm) *

Duration of audit *

Contact person * o
Checklist

Remark

Quantity report Oquantity report (number of animals) correct Proved from
—/Quantity report (number of animals) not correct proved until,

Remark quantity report

Repeated General-KO
Remark repeated General-KO

Fields marked with * must be filled in.

INITIATIVE

TIERWOHL

Menu item
audit report
enter

Step 1: Selecting the
location

Step 2: Entering the
audit data
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Plausibility check - view in the offline  checklist Plausibility check Of-
fline checklist
Example pig production (2001). Enter plausibility check in the offline checkiist

Scope - Pig production
Production scope @r of a@

2001 Pig production

Period audited from DD.MM@ until @D

Remark quantity report:

Y
Quantity report: Random check of the report e

correct?

No

Description of the fields for the plausibility check when entering the audit data

Number of animals:  The number of animals that were correctly reported in the period can be en-

tered here (not mandatory).

Period audited (Proved from/ until ): Period for which the information on the number of animals

was checked (not mandatory).

Quantity report : Random check of the reportcorrect : This indicates whether the livestock
owner has correctly made the livestock number declaration to the coordinator for reporting to the

clearing house = plausibility check (mandatory for confirmation audits). The following can be se-

lected:
- Quantity report correct (YES)
- Quantity report not correct (NO)
Remark quantity report  : This field is mandatory if the animal count declaration is not cotrect . This

field should describe in detail which nonconformities were found (if the quantity declaratio n is correct,
please do not enter any remarks here).

Not to be confused with the field Remark (above the quantity report in the web application and on
the first page in the offline checklist as field iComments)): In this field you can enter general re-

marks; if the quantity report is correct you can store additional information here.

Step 3: Input results Step 3: Entering the
results

The auditor can enter the audit results directly into the online mask or fill in a previously exported of-
fline checklist and upload it afterwards.

For KO evaluations and fields marked with *, comments are mandatory.

For criteria labelled with corrective action (CA), corrective actions can be agreed upon. The evaluation
for corrective actions is "C". If criteria are evaluated with "C", actions must be initiated. These must
be entered in the corrective actions report (nonconformity, corrective action and deadline

(DD/MM/YYYY)).
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View input audit results in the web application: Audit results in the
Enter audit report; > Selection locations > Enter audit data > Enter results Web app"cation
ST TR

Results

111 - ® Oc Ok ‘

112 - @14 Oc Oko ‘ |

113 - @4 Oc Oxo ‘

114 - Op Oc Oxp Qg ‘

View input audit results in the offline checklist: Audit results in the

offline checklist

No. Criterion/ Requirement A C KO E Comments

* = For this requirement the evidence or measurement tool used for evaluation of compliance with the animal
welfare requirement must be documented, regardless of the outcome of the assessment.

If criteria are rated C, measures must be initiated. These are to be recorded in the corrective action report.

1.1 - V/
_
1z |- V/
_
13 - 7
_
4 |
Step 4: Enter corrective actions: Step 4: Enter correc-
tive actions
Enter the corrective action in the web application:
Entar i raport > Selacion Iocatons > Enter audt st Enta rsuit > Korrskturmatinahmen =x Caorrective actions in
T [ e ] the web application

Corrective actions
Nr. Anforderung Abwelchung Korreklurmagnanme Adgjustment term

Enter the corrective action (offline checklist):

Corrective actions in
the offline checklist

Evaluation Nonconformity Corrective actions Deadline

111 c Test Carry out test 01.02.2023]

Export offline checklists Offline checklists

A Blank offline checklist download
A Site-specific offline checklist
Site -specific offline checklist:  If you want to export a site-specific checklist, select the audit Site - specific checklist

type and the desired location .
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Blank checklist:  If you want a non -site-specific checklist (with all check points), do not select a
location and enter the required production scope . Blank checklist

Note : To work correctly with the tool, you need at least Office 2007/Windows XP or a higher version.

Enter audit report: > Selection lecations

| e ] [ nea ]
Home
S location number Production scope ’
Street
Postal Code .
- - Audit type Pragrormme auit
Location
Name QS location number ype of prod QS0 Street Postal Code Ci Cou

Export checklist as Excel file
Click on the location for which you want to enter the audit report. Then click on

Enter audit results )
. o . Enter audit results
As an auditor, fill in the Excel spreadsheet with the answers.

. Import
Import checklist  INNETEIITTNNN Chzcklist
The completed Excel checklist is imported and checked for errors. Any errors that occur are displayed
online.

Check audit data
Check the entry of the audit data and then click on S~ .
. Check audit It
Check the entry of the results  and then click on [ Nt . eck audit results
The audit report is now saved!
Note: Audit reports  can only be deleted and edited while they are in the state "entered”. Once the
audit report has been released, it can no longer be deleted.
3.3 Menu: Corrective actions Corrective actions
menu

All corrective actions are displayed here and can be edited.

Update with < f necessary, limit the search beforehand with the filter function (e.g. by location
number, adjustment term, etc.).

Click or. I to open the record.

Carrective actions

Corrective action status - udtor

@5 location fumiber Neihe of location
Type of production
CARolease

Edit corrective ac-

:‘ Audit date from _ thﬂS

Audit dote unti

Corrective actions can be in 3 different states (statuses):

A Open: Implementation of the corrective action has not yet started .

A Corrected: The implementation of the corrective action has been proven.
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A Not corrected: The corrective action has verifiable not been implemented.

In the Audit results tab, select the corrective actions via the button o

Corrective actions > Audit report

QS location number [ | Type of production [2001 Pig production )
Location | | Audit date from [29.10.2021 )

Audit report  Audit cut-offs  Audit results  Annexes

Audlt resuits
‘Number equirements Answer Comment djustment term
1
11 - -

Q11 - A

Q112 - c 25.11.2021

A new view opens where you can edit the status of the corrective action.

Sorractive actions > Audit report > Audit result

Audit result

Humber 1.1.2

Requirements
4
Ansier c
Comment
4
Corractive action
Abwsichung
Adjustment term 25.11.2021 |
Corrected on 04.11.2021 |
A 05.11.2021 |
| 4
| Correstive ackian
Corrective action status Corrected |

Implementation corrective action

In the case of "open" corrective actions, a temporary blockage is set in the location with the blockage
reason "open corrective action". The location is blocked until the corrective actions are implemented.

When the state of the corrective action is set to "corrected", the temporary blockage is automatically
removed.

The status "not corrected" means that a corrective action has not been carried out (in due time) and

is equivalent to a KO evaluation.

Corrective actions "for release" (see also point 4.4.5)

The authorizing auditor must check and release the status change of the corrective action to "cor-
rected" or "not corrected" in a four -eye-principle. If the authorizing auditor carries out the status

change himself/herself, no release is required.

Note : Open corrective actions can be processed both in the state i e nt er e d 0 aadf thdiau-e /
dit report.

After the change of certification bodly, the new certification body is responsible for processing the

open corrective actions.
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Enter failed attempts

3.4 Entering failed attempts  (stock checks)

s—r———— Report failed attempt
In the location record, click the button .
Locations > Location Av X
- I st s [
FR— —ETT s R ——
s \NERoRl k] Lot St S U S _ -
Name *
QS location number | Type of procuction * 2001 Pig production
Street |
Postal Code * | oo
Pogt-office box | ayr
Pust-office box postal code | country * Germany
URL | Federal state
Enter the date of the failed attempt and a comment (reason why the audit could not be carried out) Enter date and re-
and confirm the entry. The number of the failed attempt is filled in automatically. The view when en- ;ntta;rli]:)c:r the failed
tering further failed attempts is identical.
Locations > Location > Report failed attempt
[ ) [ o |
Date failed attempt * \ \@
Marketer *
[ Cancel ]
)
3.5 Entering failed visits  (stock checks) Enter failed visit

Click the button in the location data record. An input window

opens in which the date of the failed visit and a comment must be entered. Click "OK" to save the en-
try.

In contrast to the failed attempts, no release is required after entering failed visits.

Locations > Location > Report failed visit

f ) Lo

Date failed visit [ ‘@

Marketer

Version: 01.02.2023
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4 Authorizing auditor Authorizing auditor
In addition to what an auditor can see and edit, an authorizing auditor can also:
A Accept or reject certificates when changing certification bodies (4.1.2)
A See master data of the certification body (4. 2)
A View master data and stages of approval of your certification body's auditors (4. 3)
A Releaseentered audit reports (4.4.1)
A Submit reset requests (4.4.2)
A Submit a request for a term extension (4.4.3)
A Have audit reports unblocked (send unblocking requests) (4.4.4)
A Administer and release corrective actions (4.4.5)
A Release failed attempts (stock checks) (4.4.6)
4.1 Menuitem locations Menu item locations
P Master data |P*  Auw
P Locations
P Certification bodies
Here you will find all the locations of your certification body (see 3.1.1).
4.1 .1 Download offline checklist in the location Download offline
checklist

When you open the location, you have the option to download the offline checklist with the button

Download offline checklist

e . Change of certifica-
4.1.2 Change of certification body tion body

. A it certificate

The button is visible within the period of the certification body change (14 days). By clicking on fAc-

Accept certificate

cept certificate 0, the certification body confirms the transfer of the certificate from the old certification
body.

Reject certificate

The button is visible within the period of the certification body change (14 days). By clicking on fiRe-

Reject certificate

ject certificate ¢, the certification body refuses to accept the certificate of the old certification body .

If the certificate was not accepted or was rejected, a confirmation audit must be entered and re-

leased by the new certification body within 14 days. The field " Date audit release" is then filled in the

location.
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. g . Menu item Certifica-
4.2 Menu item Certification body tion body
|

> Master data [P Au
P Locations
P> cCertification bodies

Here you will find the master data and contact persons of your certification body.

Certification body tab Certification body tab
Overview of the master data of your certification body.
Certification body

e

© -

Certfication body | Contact person

Name [

Q51D ¢ [ 5] |

accreditation valid until | Sign-up status |signed-up
[

Contract date Termination date: L

Street [

Postal Code | ity (
Post-office box [ Country | Germany.
Post-office box postal code [ Federal state (
Remark ‘

Telephone | Fax [

Mobile [ Emall |

Emall for short reports |

Lozation Plan ‘

Contact person tab
Overview of the users of your certification body . Contact person  tab
There are the following types of users:

A Certification Body Manager

A Contact person certification body

A Deputy of contact person certification body

Note: The master data cannot be edited.

4.3 Menuitem Auditors Menu item Auditors

YVYVYVY

Auditing |“% Change password
Audit reports

Auditors

Enter audit report

Eligibility of delivery in the past
Here you will find all approved auditors of your certification body , including stages of approval.

Before clicking'n%' , harrow the search, if necessary, with filter options, e.g. name.
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i} L - o (-

Last neme [

Certfication body [ Type of auditor

Training report stage of approval

Dete of trsining from [ Date of training unli Sign-up status

Type of waining I
Tt result I

Auditars

Here you can see the auditors of your certification body. You cannot edit these yourself.

By clicking on Export you can export the data set as an Excel file.

Open the auditor record with ®

Auditors > Auditor

st rare ST
First name Olaf
e/ /4 | | |

Title s n 778580

Title: - 70632124

First name laf User E

Last name * Lick User name Olat Liick

Sign-up status Signed-off

Street City

Postal Code Country Germany

Post-office box Language DEU, Deutsch

Post-office box postal code

Type of auditor Autharizing auditor Dete of approval 12002016 ™

Certification body QS Qualitat und Sicherheit GmbH, 4031735373653, 0

Telephone 022835068214 Email lola luecki@q-s.de

Mobile Fax

Professianal experience Deta protection information confirmed cn

Here you can see the master data of the auditors of your certification body.

Qualification tab

Here you can see the qualification for the auditors of your certification body (degree, professional ex-
perience, etc.).

Auditor approvals tab
The auditor's approvals are stored here.

Reports entered tab
Here you can see the audit reports you have entered and export them as an Excel file by clicking on

Released reports tab
Here you can view your released audit reports and export them as an Excel file by clicking on

Note . The auditor data record is not editable.

4.4 Menu item Audit reports

Here you will find the submitted and released reports of your certification body and, if applicable,
anonymised reports of third -party certification bodies after a change of certification body.

e

INITIATIVE

TIERWOHL

Button Export

Detail view auditor

Auditor tab

Qualification tab

Auditor approvals tab

Reports entered  tab

Released reports tab

Menu item Audit re-
ports

Version: 01.02.2023
Status: ARelease
Page 20 from 30



INITIATIVE
Click = to display all audit reports. If necessary, limit the search beforehand with filter functions,
e.g. production scopes.
Open detailed view of audit report with ~ and delete with . Detailed view of audit
report
Audit reports > Audit report
QS location number Type of production 1002 Calf production
Location Audit date from 26.10.2022
Audit report Audit cut-offs  Audit results - Annexes
0
Audit date from 26.10.2022 Audit date until 26.10.2022
Beginning of audit (hh:mm) * 13:45 End of audit (hh:mm) * 14:45
Duration of audit (hh:mm) 01:00
(Actual) waiting time (hh:mm) *
Contact person *
Inspection type. Programme audit Number of animals
Blocked 0 |
Proved from Proved until
Initial audit
Status of audit report Released Released on Malling date deviation report
QS status Passed 28.10.2022 28.10.2022
Auditor - Released by (-
Checklist Calf production Version 101.04.2022
Certification body -
Remark
£
General KO Concluding confirmation audit
Remark General-KO
y
Quantity report

Remark quantity report

. _— . . . Audit report  tab
Audit reporttab : Here you will find a summary of the information on the audit report.

. . . . ) ) ) Audit Blocks/Resets
Audit cut-offs tab : Overview of reasons for blocking the audit report. Open detailed view with L I tab

Here, a request for unblocking can be viewed again.

Audit results tab: Overview of audit results including comments. Open detailed view with @ . Auditresults tab

Annexes tab : Here you can see the attached annexes. Annexes tab

By clicking on you can export the data records as an
Excel file.

Release of audit re-
4.4.1 Release of audit report port

"Four-eye-principle": The audit is checked for technical errors by a authorizing auditor and then re-
leased. The authorizing auditor must not have entered the audit report himself/herself.
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